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DELHI DEVELOPMENT AUTHORITY
[T Tl Fg —T HHAIRAT DI aINe BRI e oo Rarc
ANNUAL PERFORMANCE ASSESSMENT REPORT OF
ALL TECHNIACAL GROUP-C OFFICIALS

315 S RS A a®
Period: to

AT —1 fdaiTd faaror

Part-I: Personal Data Employee’s I. D. No.

1 HHART BT AT

Name of official

2 fodar &1 M
Father's Name
3 S fafer

Date of birth

4 Ueq™ /9TRd Ug
Designation/Post held

5 gdAE U H FRR Fgfad @1 arig
Date of continuous appointment
to the present grade, viz

6 T WIS, AT AT RS &

Whether permanent, Quasi permanent or Temporary

7. RUIE & Sl a¥ & IR O S9RT | |1 @l
IR URS H |aAT Y Ay
Section in which served during the year
under report and period of service in each

8.  d¥ & TRM ATHTel, URNEr aNfe W Har ¥ srqulerfa
ARSI CIB]
Period of absence from duty on leave, training etc.
during the year

AT — 11 : Roeld¥ @ /a4 & SRME FHaRl gRT 94Tl U R &1 e
faazor ( RAfET Mfdar gRT W1 <10)
Part-Il: A brief statement of the work handled by the official during the

year/period under report. (to be filled by the Reporting Officer).




Al ;. I8 ST SFT ARy fF 59 ugd ifdery @ RUié TaR @1 S @,
I 39 TRE @ B WU MY & 54 ggdd oA, (ol oF, d9 & I
IR fafvgm onfae €

Note: This should be indicated whether the officer reported upon is employed
on tasks involving initiative, judgment or application of knowledge or
Rules and Regulation of professional techniques of tasks of a simple
nature and routing character.

ART — I RAIfET SR gRT i
Part-lIl ASSESMENT BY THE REPORTING OFFICER

1 R g8 SURAMT & Al § T &R THITS 8 2

Is he regular and punctual in attendance?

2 I8 B STea! AUCTT B AT T BRA B 7 oo seeseesssenessssseeessse

Is he quick/slow in work?

3 RTTE B D IR FATT T 7 e

Is he devoted to duty?

4 T T AP U € IR FT T U widetahi
AATHA GBI U B 7 e

Is he amenable to disciplined and
Co-operative with the supervisory staff?

5 PRI IGT BH URITH TA B 7 e

Does he give excess deficit turnout?

6 T 9 AT NG & ? R J AUAT SMWRET W VW
HH Mfe @l A ol Ud Slp—aTeh v & 7
Is his habit clear? Does he keep the machine etc.
under his custody clear and tidy and in proper manner?

7 de-a (Rt /afearet & ST9aR @& R # femof)

Technical (Comments about knowledge of Rules/Procedure)

B) ST s
Outstanding

W) BT MTDT e
Very Good

1) BTTET e
Good

1) I <
Average

) R 4 I OO
Poor




AMIRTT (Bt T8I FHATRAT B ToTT ) e
Additional  (For outdoor staff only)

P) ST I FABR DR H FIBR BIATAT T FATH .
Behavior Tact and courtesy in dealing with the public

W) &3 H B dTell AR @ HaT H RUE o
(RATT SITFHRT )

Report regarding happening in the area (Local knowledge)

B (@HeYe JURYEA & aN H ol

Work (Comments about output, accuracy)

B BT BIfC

Quality of work

P) GGT MTOT
Very Good
£ ) <
Good

) WRIE e
Poor

) B G R B & A7 S FHT M

2R BRI oM WR 31 et fa@Td & AT
ISISTI % |

Work up to date or in arrear grudges
or grumbles when extra work given

TIVTG (Fqesdl, FHafsdr, Fafdar & aR 7 ol ) e
Habits (Comments about Tidiness, Punctuality, Regularity)

P) FEAE TAT TRET e
a) Personality and Health

Q) Alhd /IHATE / Ugel B dlel /gl i 4
B B ATl /TR—TE T BAGAR @RI
b) Active/Enthusiastic/Initiative/quick

stouter or weak in health.

SATARIT

(Freqa=igar, & & ufd |AY0, SR 6T U, e, @Gl &l
ORI G D1 &AL, IR0 & Gfa ahieRl & aR H fewol | @ aifde
BT 3T DI 3FaReNT H, AfAE IAHTY, T ®©Y I YA, A W AT TEl o d T
Conduct

(Comments about Trust worthiness, devotion to duty-sense of
responsibility discipline capacity to keep things confidential loyalilty to
Authority, if takes too much leave especially on M.C. when there is rush
of work.




14 MRVl (ReMR, SHdT 9 SaeR G8hiHal 9 H6d, SH & A1 &1 6’
P AT IR T URT B DY eTHaT & daer | fewoh )
Behavior (Comments about manners, dealing with public, relations with
colleagues, team works, and capacity to inspire respect)

15 NS 51% ..................................................................
Integrity

16 AT o
General Remark’s

17 T TS e

Overall grading

RUIET TP & FRITER oo

Signature of Reporting Officer:

SR G SAR A )

Name (in block letters)

fain LS L= 1 OSSO

Dated Designation

HT— IV e ISR &t fewofy
Part-1V REMARKS OF REVIEWING OFFICER

(FHIEAT ATHRY AGITIgdd faaR & iR 9an &b F1 g8 RuifdT sftrar
gRT RafE fhy M A & [ @8 9 WHR &l ¢ | I fHH ar H d8
Raifés afgert & gere 9 v@ar &, O dedl bl Wed: il S gy | )

(The Reviewing Officer should carefully consider and state whether he
accepts the assessment recorded by the Reporting Officer in all respects. If he
differs from the Reporting Officer in any respect, the facts should be clearly
stated)

FHT URET e
Overall Grading

THNET AP B BT oo

Signature of Reviewing Officer:
BRGSO
Name (in block letters)

Dated Designation

4



e
Note:

1. SF AUD W GEfRd dfem o RUfdT ffer gR1, dad ol W
S @1 JAMEIHAT &, oid RAre fhy 1Y TSR & ddd 39 UPR & & b a8 o
AR & A YD H AT B |

The column relating to ‘Public Relation’ need be filed in by the
Reporting Officer only where the duties of the officer reported upon and such
that he comes in contract with in the members of the public.

2. I ST 9 WERd ™ d =A@ fog FfeRad ufban &1
RO fhar ST =fey |

The following procedure should be followed in filling up the column
relating to integrity.

%) FIT BRI & FIO! Fdeg F W g, d 59 WE N |

Is the officer’s integrity is beyond doubt, it may be so stated.

W) e fHA PR BT AeE AUAT WIE ©, Al PicH b Rad Bl AT
1Ry iR fr=ferRaa srafarg a1 |

Is there any doubt or suspicious, the column should be left blank and
action as under:

®) TP UG Alc RPE TR TS ARV fHar =1 =1fee | M- R @
A, Ale B Ueh gfafafy W el aRs ey T Won I @Ry, o O®
JARFd H0N & gad] FRIAE ga A H B g © , Tl FATST Bl YA
31T Jui Ale Bl Repls HRAT A9T 71 8 a8l RUIfET AfHer] I8 W< o & 349
T ¥ 99 S &A1 @ forg a7 a1 el @ d & | 99d & oy
acire T8l fhar ® iR A1 I ey & favy # @ W 98 g 2, o o
AT 2T |
A) Separate note should be recorded and followed up. A copy of the note
should also be sent together with the confidential report to the next superior
officer who will ensure that the follow up action is taken expeditiously, where it
is not possible whether to certify the integrity or to record the secret note, the
Reporting Officer should state either that he had not watched the officer's work
for sufficient time to time form a definite judgment or that he has heard nothing
against the officer, as the case may be
@) I Fgadl dRarg BT URUME, | BT das WK dR fear o ol
BRI B FAMFTST DI YA BT SIET =12V &R degar Mo Rue 4 i@
gfawfe ol ST =2y |

If so results of the follow up action, the doubt of suspicious are cleared,
the officers’ integrity should be certified and an entry made accordingly in the
confidential report.
) At e A WYY B g B Gl B, O 39 92 Bl Rl fhar S
=12y iR Hdfda e @1 faftaq gfad fear s =nfey |

If the doubts or suspicious are confirmed, this fact should also be
recorded and duly communicated to the officer concerned.

5



) I et wrfag & uRvmawy | Afewedr &7 deg 9 a1 W gar § 8k
a1 € s9P! e BRI 8 A1 ANGRI & AMERY Bl AW DI 3@ & Y e
fpar Sy IR s9& 918 Iuad (@) 3R (1) H TWIY MY IR HRAg DI S

IR

If as a result of the follow up action, the doubt of suspicious are neither
cleared nor confirmed, the officers conduct should be watched for a further
period and thereafter action taken as indicated (B) and (C) above.

3. Jd R & Sidd, 1 & AR Jedidhd AR WRT (16) & il AMHI
i & ofafa At @ meRvr & |, Rurd faRomes g =iy |

The report should in the narrative form under each paragraph, with a
general assessment of the work and conduct of the official under para (16)
under head general.

F) U WRRN & Add A By U A9 daa el 8, Faffor 98 €1 Rur &
Rere TR THT 39 910 BT 9 QT ST | TS 7 R fewol o=em ifard &1
2, 3R Bad S8l Al B Sookg BRI Pl AMAWHAT B, o tR RIBrRer sremEr
gftreet ol forg g & | frdlt fig w @18 fewoft 7 89 @ Refa 4, @8 /9 formnm
ST 6 RuiE 981 8 a1id g9 [Agell &1 Seoid & &1 Bls [y SRexd el
=l

The items noted under such paras are only illustrative and not
exhaustive. There may be kept in mind when recording the report. It is not
necessary to comments on each item and only items where commendation or
adverse views are taken need be mentioned. In the absence of any nothing on
any point, it will be presumed that the report is normal i.e. there is nothing
special to mentioned ten point.



